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ARTICLE I 


I 




RECCXiNITION 



1 . 


The Board hereby recognizes the Association, during the lifetime of this 
Agreement, as the exclusive representative for collective negotiations 
concerning the terms and conditions of employment for all non-certificate<i 
custodial and madntenance personnel who comprise the unit hereunder as 




follows: 


a) Custodians, including Head Custodians 

b) Stock Clerks 

c) Custodial Repairmen 

d) Couriers 

e) Custodian Helpers 
0 Maintenance 

g) Maintenance Helpers 

h) Matrons 

2. The following personnel are hereby specifically excluded from the 
negotiation unit: 


a) Per-diem appointments. 

b) &ib8tltutes, including long-term substitutes. 

c) Appointments for a term less than 91 days. 

d) Supervisor of Buildings and Grounds. 

e) Assistant to Supervisor of Buildings and Grounds. 


ARTICLE II 

NEGOTIATION OF SUCCESSOR AGREEMENT 


1. The parties agree to enter into collective negotiations over a successor 
Agreement.in accordance with Chapter 123, Public Laws of 1974, as 
amend^,ihagood faith effort to reach agreement on all matters concern¬ 
ing the terms and conditions of employment for all personnel In the 
negotiations unit for whom the Association is authorized to negotiate in 
accordance with Article I, "Recognition", of this Agreement. Any 
Agreement so negotiated shall be applicable to the aforementioned 
personnel, shall be reduced to writing, and when adopted by appropriate 
Resolution of the Board and approved by appropriate Resolution of the 
Association by its internal procedures, shall be signed by the Board and 
the Association. Prior to execution of the Agreement, the Association's 
representatives shall notify the Board in writing that they are authorized 
to execute the Agreement in accordance with and in compliance with its 
internal procedures. 

2. The Association shall submit its coirtract proposals to the Board of 
Education through the Secretary of the Board no later than September 15th 
in the calendar year preceding the calendar year in which this Agreement 
expires, and such submission of proposals shall constitute the opening 

of formal negotiations. 

3. The Board reserves the right to present proposals of its own as well 
as counter-propossds to those presented by the Association. Such 
proposals shall be presented to the Association in writing no later than 
October iSth in the calendar year preceding the calendar year in which 
the Agreement expires. 



I. 







ARTICLE III 
WAIVER 




1. This Agreement shall not be modified in whole or in part by the parties 
except by an instrument in writing duly and mutually agreed to and 
executed by both parties, except as otherwise provided by law. 


ARTICLE IV 
GENERAL PROVISIONS 

1, This Agreement la subject to the laws of the State of New Jersey and of 
the UnltedsStatcs, and the decisions, rules and regulations of the State 
Board of Education and the decisions of the State Education Commissioner. 

2. There shall be no reprisals of any kind taken against any employee by 
reason of his or her membership in the Association. 

3. The Association and the Board shall be responsible for acquainting their 
respective mwnbers with the provisions of this Agreement, and shall be 
responsible for the adherence to the provisions of this Agreement by its 
members during the life of this Agreement. 

4, The Association agrees that negotiations will be conducted without the use 
of pressure tactics or any practice generally defined within the term 
"sanctions". 


ARTICLE V 


GRIEVANCE PROCEDURE 

1. Definitions 

(a) . The term, grievance, is any alleged violation of this agreement, or 
any dispute with respect to its meaning or application. 

(b) The term, grievance, and the procedure relative thereto shall not 
be deemed applicable in the following instances: 


(1) The failure or refusal of the Board to renew a contract 
of a non-tenure employee; 

(2) In matters where a method of review is prescribed 
by Title 18A, Education, or by any rule, regulation or by 
law of the State Commission of Education or the State 
Board of Education. 

(c) The term, aggrieved person, is the employee or Association making 
the claim. 

■to - ■ ’* ‘ 

(dj The term, employee, shall mean any employed individual covered in 
ARTICLE I, RECOGNITION. 


(e) The term, party In Interest, Is the aggrieved person, his immediate 
superior, the l^pervisor of Buildings and Grounds, or any person who 
might be required to take action, or against whom action might be taken 



in order to resolve the grievance. 
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(f) immediate superior, shall mean the perfi»|<> whom the 

aggrieved«&ployee is directly responsible under the Order of Appeal 
attached hereto and made part hereof as Exhibit B. 

2. Purpose 

(a) The purpose of this procedure is to secure, at the lowest possible 
level, equitable solutions to the grievances which may frorr^ time to time, 
arise, affecting the employees, 

(b) Nothing herein contained shall be construed as lirr.iting the right of 
any employee having a grievance to discuss the matter informally with 
the appropriate m^nber of the administration, as outlined under the 
Order of Appeal, and having the grievance adjusted without intervention 
of the Association, provided the adjustment is not inconsistent with the 
terms of this Agreement, provided that the Association shall be given 
notice by the Board of any grievance informally raised pursuant to this 
paragraph, and any adjustment, if any, made by the Board in response 
to such informal grievance. 

3. Procedure 

(a) Since It Is important that grievances be processed as rapidly as 
possible, the number of days indicated at each level should be considered 
as a maximum and every effort should be made to expedite the process. 
The time limits specified may, however, be extended by mutual agree¬ 
ment. 


(b) An aggrieved employee shall institute action under the provisions 
hereof within 20 days of the occurrence of the grievance. Failure to 
file a written grievance within said 20-day period shall be deemed to 
constitute ah abandonment of the grievance. 

(c) Level I. An employee with a grievance shall first discuss it with 
his ^immediate superior with the objective of resolving the matter 
informally. 

(d) Level 11, If the aggrieved person is not satisfied with the disposi¬ 
tion of his grievance at Level I, a grievance may be filed with the 
Supervisor of &illdingB and Grounds within 7 days after the decision is 
made at Level I. The Supervisor of Buildings and Grounds or his 
designee shall arrange a conference with the aggrieved person within 

7 days after receiving the written grievance. Within 7 days after the 
conference, the Supervisor of Buildings and Grounds or his designee 
shall render a written decision. 

Level in. If the aggrieved person is not satisfied with the disposi¬ 
tion of his grievance at Level a grievance may be filed with the 
Secretary of the Board within 7 days after the decision is made at Level 
II, The Secretary of the Board or his designee sbadl arrange a conference 
with the ^grieved person within 7 days after receiving the written 
grievance. Within 7 days after the conference, the Secretary of the Board 
or his designee shall render a written decision. 

> (f) LeV*tel rv. If the aggrieved person is not satisfied with the disposition 

of his grievance at Level III, a grievance may be filed with the Board 
within 7 days after the decision is made at Level HI. The Board or a 
committee thereof shall hear the grievance within 15 days. The Board 
will make arrangements for a meeting with all parties in interest to 
hear the matter. The Board shall render a written decision within 20 
days from the date of the close of the hearing. The decision c*f the Board 







shall ti< 




non-appealable, binding and conclusive i^'^l^arties, 


Representation Any aggrieved person may be represented at all stages 
of the grievance procedure by himself or at his option, a representative 
selected or approved by th9 Association. When an employee is not 
represented by the Association, the employee may be represented by 
himself or at Ms option by a representative of his own choosing. When 
an employee is not represented by the Association, the Association shall 
have the right to be present apd to state its views at all stages of the grlej 
vance procedure* Whenever the employee appears with a representative, 
the Board shall have the right to designate a representative to participate 
at any stage of the grievance procedure. Such procedure, concerning 
representation, shall not apply at Level I, 


If, in the judgment of the Association, p grievance affects a group or 
class of employees, the Association may submit such grievance in 
writing to the Secretary of the Board directly and the processing of such 
grievance shall be commenced at Level III. The Association may procesi 
such a grievance through all levels of the grievance procedure. 

Miscellaneoua 

(a) All unsMisfactory decisions rendered to the aggrieved person at 
Levels I, II, III and and IV shall be in writing, setting forth the decision 
and the reason or reasons therefore and snail be transmitted promptly 
to all parties in interest and to the Association. 

(b) All grievances filed by the aggrieved person at Levels I, II, III and 
ry shall be in writing, specifyingt (i) The nature of the grievance; (ii) 
the resulta of the previous discussion; and (lii) the basis of his dissatis¬ 
faction with the determination. 

Copy of the aforesaid written grievance shall be furnished by the aggrieve 
person to the Immediate superior of the aggrieved employee and to the 
Supervisor of Buildings and Grounds. 

(c) All meetings and hearings under tMs procedure shall not be conducted 
in. insblic and shall Include only such parties in interest and their 
designated or selected representatives as heretofore referred to in this 
Article. 


article VI 


NO STRIKES 


The AsscuriatloB agrees that during the term of this Agreement neither It 
or its officers, employees or members will engage in, encourage, 
sanction, support, or suggest any strikes, work stoppages, boycotts, 
slow downs, mass resignations , mass absenteeism, picketing or any 
other similar acticms which would Involve suspension of, or interference 
with the normal work oLthe Board* The Association agrees that such 
action would constitute a material breach of this Agreement. In the 
event that Association members participate in such activities in 
violation of this provision, the Association shall notify those members 
so engaged to cease and desist from such activities and shall instruct 
the members to return to their normal duties. In the event of any such 
activity by the Association or any of its officers or members, the Board 
shall be entitle to invoke any of the following alternedives: 


hVi 




V'»" ■• ' •H'" '■.i„ • • -• ''■!•• .. .• 

• ' •" (a) Withdrawal of Association recognition;: 

(b) Withdrawal of dues deduction privileges; 

(c) Such activity shadl be deemed grounds for 
termination of the employment of such employee or 
employees. 

Nothing contained in this Agreement shall be construed to limit or 
restrict the Board in its right to seek and obtain such judicial relief as it 
may be entitled to have in law or in equity for injunction or damages or 
both in the event of such breach by the Association or its members 


ARTICLE VII 


EMPLOYEE WORK YEAR 


1 . 


Term of Employment <■» The term of all full-time employees, covered by 
this Agreement, shall be IE months, July 1st to June 30th. 


Hours of Work - 

a) Full-Time Employees-day shift 


8 hrs . of work time per day, 

5 days per week, 40 hrs. of wor^ 
time per week, exclusive of 
1/2 hr. per day for lunch. 


b) Full-Time Employees-night shift 


8 hrs. of work time per day, 

5 days per week, 40 hrs. of 
work timie per week, including 
1/2 hr, per day for supper. 


c) Part-Time Elmployees 


Those employees whose normal 
work time is less than 37-1/2 hri 
per work time per week, Nc 
lunch or supper timiC included. 

To be paid pro-rata for shift 
assigned. 


Vacation- lE-month employees shall receive vacation with full pay la 
accordance with the following schedule: 


Length of Service 
Less than 1 year 


One year through 4th year 
5th year through 8th year 
9th year and subsequent years 


Vacation Time 
On day for each month of 
service, but not more 
than 10 days. 

10 working days. 

15 working days. 

20 working days. 


All vacations shall be taken according to a schedule as prepared and 
approved by the Supervisor of Buildings and Grounds, or in his absence, 
the Secretary of the Board. 

4, Holidays- All full-time, 12 month employees shall be entitled to the 

y . . . » . m . J « ' * ^ ^ • 

following days with full pay 




'U 


Independence Day 
Labor Day 
Columbus Day 
Presidential Election Day 
Veterans Day 
Thanksgiving Day 
December 24th 


/ / /y 
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■ Christmas Day 


5. 


December 31st 
New Years Day 
Lincoln's Birthday 
Washington's Birthday 
Good F riday 
Memorial Day 

N. J.E.A. Conyention -■ Employees attending the annual N.J.E.A. con¬ 
vention shall be entitled to receive a full day's pay for one day that they 
actually attended the convention, provided that the employees shall first 
preset to the Supervisor of Buildings and Grounds sufficient proof by 
way of written documentation that they attended the convention. Employee 

required to work on the day of the N.J.E.A. convention shall not receive ^ 
overtime pay. 


article VIII 

SALARIES AND OTHER COMPFM.qATi qn 


•‘‘»H b® »« and paid in 

accordance with Schedule A. which 1. attached hereto and made part 
hereof, for the period July i , 1974 through June 30. 1975. SalaLs 
in arc i’ ‘hrough June 30, 1976 .hall be aet and paid 

Tart hLlr* " ‘’""o -■‘O' 

Method of payment. 

a) ^ch employee employed on a twelve (12) month basis 
shall be paid in twenty-four (24) semi-monthly install- 
ments. 

b) When a pay-day falls on or during a school holiday, 
vacation, or weekend, <anployeea shall receive their pay 
checks on the last previous working day. 

UcettS”’'®'! rir-eman's Licenae (Black Seal 

henna of i 100 oH '' ' u* »» “"al 

the .lid iu“;rc:::i;ra„‘"rSh™ « 

$200.00, an In Charge designation, the bonus wUl be 

S'eri'torj 1“* 4 nt““- ‘ha 

$250 00 ovibr a.m., shall receive an annual bonus of 

*250.00 o.er and above their .alary for the current year. 

Overti me 

a) ^ployees required and authorized to work in excess 
of 40 hours of work time shall be paid on the basis of one 

n (l"l/2) times their equivalent hourly rate for 

all hours worked in excess of 40 hours of work time with¬ 
in any given calendar week, Sunday through Saturday. 

* * ■ ■ - . . 

b) Employees required and authorized to work on a 
contractual holiday, as defined in Article VII, paragraph 
4, entitled "Holidays" shall be paid on the basis of one and 
one-half times their equivalent hourly rate for all hours 

N worked on a holiday. 
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- An employee who has worked their nod^^pijhours of 
work tinliP^^friiig a scheduled workday and has left the and is 

required to return for an assignment shall be guaranteed at least three 

(3) hours work and shall be paid on the basis of 1-1/2 times their equiva** 
lent hourly rate for all hours worked. 

7. Employees required and authorized to use their own automobiles in the 
performance of their work duties shall be reimbursed for such travel at t!|e 
prevailing Board rate. 

8. Longevity - All full-time, lE-month fflmployees in the continuous and 
uninterrupted employ of the Board for a period of 15 years shall 
receive an annual bonus of $200.00 over and above their salary for the 
current year. 

9. Withholding of Increments 

a) The salary increments specified in the salary guides 
(Schedules A and A-1, attached hereto) are not automati¬ 
cally granted, but are conditioned upon the recommenda¬ 
tion of the Secretary of the Board of Education. 

b) The Board may withhold for inefficiency, conduct 
unbecoming an employee of the Board, or other Just 
cause, the Increment of any employee. 

c) Increments may be withhold in accordance with the 
following: 



(1) The employee shall be notified of the deficiencies, 
conduct unbecoming an employee or other just cause 
by the Supervisor of Buildings and Grounds or his 
designee. 

(2) The employee shall be given a reasonable amount 
of time to make up the deficiencies. 


(3) Whenever the Supervisor of Buildings and Grounds 
or his designee recommends to the Secretary of the 
Board that a salary Increm.ent be withheld, the Secretark 
the Board shall notify the employee and provide him , 
with a reasonable opportunity to speak in his own behalf 


(4) If the Secretary of the Board concurs in the deci¬ 
sion to recommend withholding the increment, he shall 
state his reasons for so doing and present same, 
tog^her with his recommendations, to the Board. 

(5) The B 0 a.rd reserves the right to accept or reject 
any recommendations to withhold a salary incrwnent. 

(6) Prior to voting on the recommendations to withhold 

a salary increment, the Board shall inform the employe* 
of his right to an informal conference before the Board 
or a committee of the Board. 

(7) The withholding of an Increment by the Board may 
be appealed to the Commissioner of Education, pur¬ 
suant to Title 18A, Education. 



/ 
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(8) A withholding of increment shall subject to 

the grievance procedure. ■'* 


Credit for Eacperiwice »• Whenever a person shall hereafter accept office, 
position or employment as a m«nber of the custodial and maintenance 
staff, his initiad place on the salary guide shall be at such point as may be 
agreed upon by the employee and the Board. The Board shall evaluate 
his experience and has the sole and exclusive right to fix and determine 
the starting salary. 

Black Seal License - A low pressure fireman's license shall not be a 
condition of continued employment of existing employees. However, the 
Association agrees that it will use its best efforts to persuade and 
encourage all employees to obtain a low-pressure fireman's license as 
issued by the State of New Jersey. The Board agrees to pay a reasonable 
tuition to Bergen County Vocational School and the reasonable cost of the 
initial license fee. 

The Board expressly reserves the right in its sole and absolute discre¬ 
tion, to require all employees hired after the date of this Agreement to 
have or obtain within 90 days from the date of this Agreement a low- 
pressure fireman's license as issued by the State of New Jersey, The 
failure of the new employee to have or obtain the said license within the 
90-day period shall be grounds for immediate dismissal without any 
hearing or charges whatsoever, and the decision of the Board shall not be 
a subject of or a cause for invoking the grievance procedure. 


ARTICLE IX 
SICK LEAVE 

I. All Employees covered under theterms of this Agreement shall be allow¬ 
ed sick leave with full pay for twelve days in each calendar year. Any 
unused allowance shall be accumulated. The Board of Education may 
require a physician's certificate to be filed with the Secretary of the 
Board In case of sick leave claimed. 

.2, All Employees covered under the terms of this Agreement shall also be 
entitled to the following additional sick leave allowance: 

Sick leave allowance shall be extended beyond accumulated 
sick leave to provide for employees over the extended portion of said 
sick leave (Meauiing, the portion that is beyond the accumulated sick 
leave days) regular salary less fifty percent of regular salary (regard¬ 
less of whether a substitute is employed), under conditions of extended 
absence for illness or injury as approved by the Board of Education 
medical director, with the number of days in a continuous absence thus 
to be covered by the difference in pay to depend upon the number of days 
of the employees' accumulated sick leave at the onset of this absence 
for illness or Injury according to the following table: 


Days Accumul 
1-30 * 

31 or more 





Two days for each day listed 
in the column to the left 
Two days for each day listed 
in the column to the left except 
that the maximum will be 65, 








rhe additional aick leave benefits are operative lojf employees 

at the time of their retireirient, thus in effect establishing for these 
employees a terminal leave provision: 

(a) Benefits v/ili apply to employees who retire under 
full-formula benefits as prescribed by the N. J. State 
Teachers Pension and Annuity Fund or the N. J. State 
Employees' Retirement Syaten'. 

(b) 1 hese benefits shall provide comp( 3 nsation during said 
terminal leave at the rate of the annual salary applicable 
as of thetim.e of retirement, with the extent of this salary 
payment to be 1/2 of the number of days of credited 
cumulative sick leave as of the time of retirenient, except 
that not more than 100 days totally of this payment within 
the terminal leave period shall be allowed. 

(c) The said salary payment within the period of terminal 
leave shall be calculated on the basis of 1/20 of the 
employee's monthly salary rate at the time of retiren ent 
as the determinant of the rate of compensation which shall 
be paid v/ithin the said leave period for each day of said 
terminal leave. 

(d) In administering this benefit it is expected that the 
terminal leave period will commence at the close of a 
regular school year. 

Any employee wishing to exercise the foregoing sick leave provision of 
paragraph No, 2 above shotild complete in triplicate copies the following 
"Employee’s Statement" section of this form. Exhibit C. The employee 
should then retain the third copy, and mail to the Medical Director of the 
Fort Lee Board of Education, the first and second copies of this form 
together with the covering note'*''*' of justification from the employee's 
personal doctor and also a stamped envelope self-addressed to the employ 

**Note necessary only when more than 5 days of extended 
leave is requested. Doctor's note must contain the doctor'£ 
diagnosis of the employee's appertaining illness or Injury. 

The employee may expect the Medical Director to mail back to the 
employee the original copy (first) of this form signifying the action 
taken by the Medical Director, The employee should then send this 
completed form to the Secretary of the Fort Lee Board of Education. 

The i’eport form titled Employee's Report of Reason for Absence, 

Exhibit D, shall be completed in duplicate with a pen and submitted to the 
employee’s immediate superior not later than the first day upon which the 
employee returns to work, following any day of absence for any reason. 

Whenever the sick-leave absence of any employee of the 
Board of Education shall have passed ten consecutive working days, said 
employee shall submit to the Secretary of the Board of Education by the 
fifteenth consecutive working day, whether or not said employee shall 
have rcturaed to work by said fifteenth day, starting the counting of said 
fifteen days with the initial day within said absence period, a certificate 
from a physician, engaged by said employee, delineating (1) the physi¬ 
cian's diagnosis of the involved illness or injury, and (2) the physician's 
pi'ognosls of the anticipated date for said employee's capacity for return 
to his regular employment with the Board of Education. Said prognosis 
should stipulate any indicated need for part-time, with extent thereof, 
rather than full-time work in said employment, and any indicated need 
for physical or other limitations of activity in paid enjpioyment, with 




the appif|iyiia|ng period of time for which said timitatioa 69 Ibriitations 
should appi|r. 

The Secretary of the Board of Education shall forthwith 
present a copy of said medical certificate to the men'bers of the Fort 
Lee Board of Education and to the SKcretary of the Board of Education, 
and the Supervisor of Buildings and Grounds. 


ARTICLE X 


TEMPORARY LEAVE OF ABSENCE 
ALLOWED ABSENCE FOR OTHER THAN PERSONAL ILLNESS 
1 * Emergency Laavc 

A total of five days' leave shall be allowed an employee without pay deduc« 
tion, when Ms absence is necessitated by; 

(a) Court Order (inclusive of a Selective Service Board 
Directive), 


(b) Death, critical illness or injury of a n\en^bor of his 
Immediate family (father, mother, brother, sister, hus¬ 
band, wife or child), or his in-laws (father-in-law, mother 
In-law, brother-in-law, sister-in-law), an employeda 
gi*andparenta and employee's spouse's grandparents, plus 
members of an employee's immediate household. 

The employee may be required to submit to the Board of Edi.cation, 
through the Secretary to the Board of Education a statement of the 
necessity for Ms absence. In case the employee claims illness of a re¬ 
lative the employee may be required to furnish the name and address of 
the attending doctor and grant the Board permission to investigate the 
case. The Board reserves for Itself the right to pass judgment upon the 
validity of any emergency leave claim and to direct appropriate salary 
deductions in the event that more than five days absence In any one year 
is imperative» 

2. Personal Leave 

Annually two days of personal leave shall be allowed an employee, with¬ 
out pay deduction, for which such absence the employee shall submit 
at the earliest possible time a written report explaining the reason for 
the absence to the Secretary of the Board of Education, 

3, The report form titled Employee's Report of Reason for Absence, Exhibit 
D, shall be completed in duplicate with a pen and submitted to the 
wnployee'a immediate superior not later than the first day upon whicVi 
the employee returns to work, following any day of absence for any 
reason. 


tlo employee of the Boaifd of Eduction &hall remain absent from said 
employee's work over more than ten consecutive working days for any 
purpose ether than said employee's personal illness or injury ^cept as 
such employee seeks and receives advance approval from the Board of 
Education, through the Secretary to the Board of Education to cover said 
absence in excess of said ten coaseentive working days, with the allowed 
deviation as stipulated in the following statement. The Secretary of the 
Board of Education is empowered to extend such span of absence beyond 
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said tod-iili^ perlod, up to the next date on which the Board pf Education 
will meei»’ 


AETICLE XI 

EXTENDED LEAVE OF ABSENCE 

1. The additional sick leave allowance as set forth in Article IX, paragraph 
2, shall constitute an extended leave of absence. 

2. The Following maternity leave provisions shall also apply as extemled 
leaves of absence: 

All pregnant employees may apply for a leave of absence without pay. 
Upon request, such leave shall be granted prior to the anticipated date 
of birth and continue for a reasonable period of time to a specific date 
follov/ing birtho 




a) Maternity leave shall be granted subject to the follow¬ 
ing conditions; 

1, An employee shall notify the Board Secretary of her 
pregnancy as soon as It ia medically conflrn ed. 

2, A request for maternity leave shall include a 
statement from a physician confirn ing the pregnancy 
and anticipated date of birth. 

3, Exact datos of the leave will be arranged. The 
parties shall arrange leave dates in. consideration of 
both medical evidence and administrative feasibility. 


4, A statement from a physician certifying that the 
employee is physically able to return to duty shall be 
furnished to the Board before an employee is permitted 
to return from maternity leave. 

b) An employee's return date to employment shall be 
extended for a reasonable period of time at her request 
for reasons associated with pregnancy, birth or other 
related cause. If the requested extension of return date 
is for other than the beginning of a semester, the parties 
may adjust the date in consideration of both medical 
evidence and administrative feasibility- 

c) The leave of absence granted a non-t enured employee 
hereunder may not be extended beyond the end of the 
contract year ia which the leave is obtained. 

d) Except as provided above, no err*ployee shall be barred 
from returning to duty after the birth of ner child sdely on 
the ground that there has not been a tin e lapse between 
the-birth'and her desired date of return. However, the 
employee shall Indicate to the Board, in writing, that she 
intends to return to employment at least six rronths prior 
to the Intended date of return. Failure to so notify the 
Board will be deeiried to be a waiver by the employee of 
her right to return from maternity leave that year. 


e) The time spent on maternity leave shall not count 
toward fulfillment of the time requirements for acquiring 


/ 
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tenure, nor shall It count toward placerncmt the salary- 
guide or for seniority* 

f) No employee shall be removed from her duties during 
pregnancy, eKcept upon one of the following; 

1. 1 he Board has found her work performance has 
substantially declined from the time immediately prior 
to her pregnancy, *’ 

Z, Her physical condition or capacity is such tliat her 
health would bo irrspaired if she w€!re to continue work¬ 
ing and which physical capacity shall be deemed to 
exist if; 

i. The pregnant employee falls to produce a 
certification from her physician that she is medically 
able to continue working, or 

ii» The Board's physician and the en-jployee's 
physician agree that she cannot continue working, or 

iii. Following any difference of medical opinion 
between the Board's physician jind the employee's 
physician, a physician selected jointly by the Board 
and the employee shall render a binding opinion on 
the physiclal capacity to continue working. The 
expense of any examination by an impartial third 
physician under this paragraph shall be shared equal 
ly by the employee and the Board. 

3. Any other Just cause. 

g) The report form S-Z9, titled Employee's Report of 
Reason for Absence, Exhibit D, shall be completed in 
duplicate with a pen and submitted to the employee's 
immediate superior not later than the first day upon which 
the employee returns to work, following any day of 
absence for any reason. 


article xn 

HEALTH INSURANCE 

1. The Board will provide, at Board expense, for employees covered under 
this Agreement, and their eligible dependents, as such dependents are 
defined and Included under the following insurance policies, the follow¬ 
ing health insurance benefits under the New Jersey Public and School 
Employees Health Benefits Plan: 

a) New Jersey Blue Cross hospitalisation. 

* * b) New Jersey Blue Shield medical-surgical, including 

Rider J, 

c) Major Medical insurance. 

2. The Board may change insurance carriers at its option and after notifica 

tion to the Association, provided substantially similar benefits are 
provided. . / ^ 
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3. The Boi 


1 . 


2 . 


3. 


1 . 
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Jer««ir T coverage plair-^;^>he New 

Jersey Deiital Services Plan, Inc. for all employees covelirf by this 

greement, together with their eligible dependents, as such dependents 
are aefln^ in the insurance policy, effective on the first day of the first 
month following e«ecution of this Agreement and continuing for the 
duration of this Agreement. The Board reserves the right, at its option, 
after notification to the Association, to change insurance carriers 
provided substaifttally similar b^efits are provided. 


ARTICLE XIII 

deductions from SALARY 

w aalaries of its ctr.ployees covered 

employees individually and voluntarily 
oulca t deductions shall be made in com*. 

faT) sl 14 I N. J.S.A. 

oMiicaHo^ eetablished by the State Department 

of Mucatlon. Said monies, together with records of any corrections 

Lfhorlzl^^^^K^if Treasurer of the Association. Employee ’ 

autborizationa shall be In writing. ^ 

n«.c. ‘'Hotrirrr Tr 

(hU: «l™ll I *** =*»lro.. a«naiid., .alts or other form, of lUbUlty 

rtSoo!^ Bir tho Board in 

a«hori.atlon card. .ubtnltt«l by the 


article XIV 

BOARD R IGHI S AND RESPONSIBLITIES 

»^etalna and reserves unto itself all powers, rigl««. authorUy 
conferred upon and v^ed In it prior trthe ’^' 
going of this Agreement by the laws and Constitution of the State of 

New Jeraey and of the United States. 

Ill f *®'® exclusive right to manage, 

Lstoela supervise, administer and execute Its* 

nnf hd. * ♦ -^S^oement of certain lights shall 

dlaparage others. The Board resevea to 
the rlw^M aofchority over matters-of policy and retains 

bv tht t^r^f ^ ® esepcess and specific limitations Imposed 

rLhi M ^ accordance with awiUcable laws and 

egiil^lons, (aHo direct employees of the school district, (b) to hire, 
prom^e, transfer, assign, and retain employees in positions within the 
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‘^®^ote, discharge or tafce 6ther 

dnfir^^K agaiast emplo^eea, (c) to relieve ernptovces frorr-. 

'4od 1 totlartTT" ‘o all .r.aintenaaco and/or 

Lr c«stodlan»repaim.aa. cour- 

pooiaon o; 7St“?„ fr 

=o4rtoVTdTouf f';™T'’‘ “P^^ationo aro to ba 

ont’f o .li’„ ®r ? vvtetevor actlono may bo nccoooary to carry 
miDoion of tha school diotriot in situations of cr. e.-Roncy. 

ties of tba^Boord *'^^*^®* authority, duties and responoihili- 

4ct?olt i,fr ■ ™'-' ‘■aiSulations and 

terms of this iigreonUnl "nd tl S, rnlu? ''tf'' ° 

e-tpreos terms Lr^r ,!' “ , “Peaific and 

of No. .o;say and tferitrf'Cer”"'" Ccnsti.utton and La.s 

4. Nothing contained herein ahall be construed to denv or restrict r 

o. i s iighta, responsibilities and authority under R S 18*A 
School Itaws of New Jersev o,- nntr h.o.ib.a. Education, 

-emilationn -Jersey, oi any other state or Federal La%vo or 

-cguiations ao they pertain to education. 


article XV 
prcmotions 

P™-”*--' P^itlona shall 

nutLsh4rgirtrti:irsori::“^^ 

tary os the Board shall acknowledge nrr^T-rinf-it, •.• , •secre- 

41 nifrid’- ppp>‘-‘>4 mustU ;Lrr;:L 4"" 

each now posted promotional pooitios. ^ ^ 

position, its duties and 

shall bo filled other than in -T ^ forth. No pron otional position 

a other than m accordance with the above procedure. 

oecr^ary of the Board in writing of such procedural defects The -h 
S ecretary xvili have 20 days from such notification to r^ti^rt hi trocedn 
dif the Secretary of the Board fails tl rectify such 

witWaViTC fcave the right, upon his written request made 

withm five days aitar the expiration of the said 20-day period to an 

informal conference with the Board or a committee of tL Board The 
Sec™;f'" -^pressly limited to the proc;dural 
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PeelsBoard - The ultimate responsibility for tnalclng all 
promotieiis rests with the Board, The Board shall havetfioBole and 
CKclusive right to make the final determination as to all promotions, 
and the decision of the Board, as to procedure and substance, shall not 
be a subject of or a cause for inwMng the grievance procedure. 


ARTICLE XVI 

^yOLPNTARY TRANSFERS AND REASSIGNEMEIITS 
^ * Notification of Vacancies 

later than May Ist of each school year, the Secretary 
of the Board shall deliver to the Association and post in all school 
buildings a list of the known vacancies which shall occur during the 
following school year. 

Requests - Employees who desire to transfer to another building 
may file a written statement of such desire with the Secretary of the Boarc 
Such statement shall include the school or schools to which he desires to 
be transferred, in order of preference. Such requests for transfers 
for the following year shall be submitted not later than April 1st and 
must be resubmitted annually by the employee desiring such change. 

- As soon as practicable, and no later than 10 days, the Secretary 
of the Board shall post in each school and deliver to the Association a 
system-wide schedule showing the names of all en'ployees who have 
been reassigned or transferred and the nature of such reassignment or 
transfer, 

Ih the event the employee believes that the procedures outlined above 
have not been follov/ed, he shall Immediately notify the Secretary of the 
Board in writing of such procedural defects. The Board Secretary will 
have 20 days from such notification to rectify the procedural defects. In 
the event the Secretary of the Board fails to rectify such defects, the 
employee shall have the right, upon his written request made within five 
days after the esplration of the said 20-day period, to an informal 
conference with the Board or a committee of the Board. The conference 
with the Board shall be expressly limited to the procedural defects only. 

.^I^S^Bion of Board - The ultimate responsibility for making all said 
transfers and reassignments rests with the Board. The Board shall 
have the sole and exclusive right to make the final determination as to the 
transfer or reassignment, and the decision of the Board, as to 
prccedure and substance, shall not be a subject of or a cause for invoking 
the grievance procedure, 

• - All vacancies occurring after May 1st are expressly excluded 

from the provisions of this ARTICLE and may be filled by the Board or 
Its designee at any time and without complying with the provisions of this 

ARTICLE, 


ARTICLE XVII 


INVOLUNTARY TRANSFERS AND REASSIGNMENTS 


’ M§..9 of Requests - No vacancy shall be filled by means of 

- ^ involuntary transfer or ^reassignment if there is a qualified volunteer 

/ '• / 
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availaMfl to DM said position, and provided that the tirancfer or reassign¬ 
ment doe^fj not conflict v/ith the best interests of the School District. 

Notice - Notice to the employee involved in an involuntary transfer or re¬ 
assignment shall be given as soon as practicable, and escept in cases of 
emergency, vacancies occurring after June 1st or temporary transfers 
or reasoigamento, not Ister than June let. 

Meeting and App eal - 

a) An involimtai’y transfer or reassignment shall be made only after a 
meeting betv/een the employee Involved and the Supervisor of Buildings 
and Grounds or his designee, at which time the employee shall be 
notified of the reasons therefor. 

b) In the event that an employee objects to the transfer or reassignment 
at this meeting, upon request of the employee, the Secretary of the Board 
shall meet with him. The employee m.ay, at his option, have an Associa¬ 
tion representative present at such meeting, "^he decision of the 
Secretary of the Board shall not be subject to the grievance procedure 
and shall be final and non-appealable, escept as expressly otherwise set 
forth in Sections 3.c) and 3.d) below. 

c) In the event an employee believes that the procedures outlined in 
Sections 2. and 3.a) and 3 .b) above have not been followed, he shall 
immediately notify the Secretary of the Board of such procedural defects. 
The Secretary of the Board v/ill have 20 days from such notification to 
rectify the procedural defects. In the event the Secretary of the Board 
fails to rectify said defects, the employee shall have the right, upon his 
v/ritten request made within 5 days after the expiration of the said 20- 
day period, to an informal conference with the Board, or at the Board's 
option, with a committee of the Board. The conference with the Board 
or v/ith the committee of the Board shall be expressly limited to proce¬ 
dural defects only. 

d) la the event the decision of the Secretary of the Board, as set forth in 
Section S.b) of this Article, involves the involuntary transfer or reassign^ 
ment from an elementary or the Intermediate School to the High School, 
or vipa versa, or from one shift to another shift, then the employee 
shall upon written request made v/ithin 5 days after the decision of the 
Secretary of the Board be entitled to an informal conference with the 
Board or at the Board's option, a committee of the Board. 

Dectaion of Board - The ultimate responsibility for making all said 
transfers and reassignments rests with the Board. The Board shall 
have the sole and exclusive right to make the final distermination as to 
the transfer or reassignment, and the decision of the Board, as to pro¬ 
cedure and substance, shall not be a subject of or a cause for invoking 
the grievance procedure. 

No Stay of Transfer or Reassignment - the decision of the Supervisor 
of Buildings and Grounds or his designee as to any involuntary transfer 
or reassignment of any employee shall not be stayed by any appeal as 
provided in this Article. The employee under all circumstances whatso¬ 
ever shall Immediately comply with the order of transfer or reassign¬ 
ment an given by the Su|>erviaor of Buildings and Grounds or his designee . 

Exclusion - All involuntary transfers or reassignments of an emergency 
nature or a transfer or reassignment of a temporary nature (4 n onths or 
less) are expressly esicludad from the provisions of this Article, and all 
such transfers and reassignments may be made at any time and without 
complying with the provisions of this Article, and the employees shall 
not be entitled to exercise any of the rights granted to them under the 
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provial<>l^"ii4;:thi8 Article, 


article XVIII 
DISCHARGE 


1. 


2. 


3. 


8. 


1 he proviaions and benefits of thi« AaTTr"? ir 

those cnafndial ^ / ARTICLE are expressly limited to 

h ^ ^ ial and maintenance employees listed on Exhibit E attached 

TnWl of ‘he bLT:^ 

r^lLtLllll I T" hy ‘l>i» Agreen^eet. No custodial and 

shall be entlfl **o®P‘ ‘hose employees listed on Eahlbit E, 

shall be entitled to any of the benefits of this AilTICLE. 

cl'ZlXn “c'cld”'' ^f"’“ ‘f-ohacged, reduced in 

crl ft l > A the position of Head Custodian during 

fnemLZ'c*h' L®® School District, except for 

abide bv the'fe unbecoming conduct, insubordination, failure to 

^ter aU":,l!T.:d *“ ®‘ ®‘h®c i-t cause, ani then only 

‘c® o. 

Pd\:rpZll?r^rns-Z^^^^^^ 

" rnThrlaTlcZ-^del."' Pc®rZ” 

!?r.id*.“ ?* "hall prevent the reduction of the number of anv 

effect pcZded^y ARTrci!E^Ix'’\^d'“'^" “■* ‘h® 

this Agreement. a®^®®*!®® °f Force - Seniority, of 

The statement of charges, whether preferred by the Board o, 

sZt°wltWnTo‘d”a'^ ‘eJt'l^'rtZmlrof s'’ d®'h*ho 

employee, the BoLd and the Issoclation. ^ 

Upon receipt of the charges, the Board nf iryi„„ ,• 

of the Board appointed by it to act 0^1 behalf shall”exZ^'Zh''' 
charges, and if the Board is of the ooinlon fV, examine the 

warrant discharge reduc^ L f they are not sufficient to 

charged, the Board shall dismiss theTame'^*'^d*^^°V" person 

accordingly If the same and notify said emtployee 

to warrant dischLge ^lct^ deternTine that such charge is sufficient 

c^ruct: 

carge. - -® 


/ 

V^' 


under this procedure shall not be conducted i„ 

by counL L his own tSZi^ tr’bH^'represematT”^*'* 1 ^^ 
by the Association. ^ ^ ®P'^®sentative selected or approve^ 

% 

“ "‘■“‘d'” “"T® from the date 

-‘‘®.prz;\ri:;t;7rtl:.1„^z^ 
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the person f»hall be reinstated immediately with full pay as of the ti 
of such suspension. 

10, In the event the employee charged is aggrieved by the decision of the 
Board, he shall have the right to request binding arbitration. A 
written request for binding arbitration shall be filed with the Board no 
later than EO days following the Board's decision. Failure to file within 
said time pex'iod shall constitute a bar to such binding arbitration, unless 
the aggrieved employee and the Board shall mutually agree upon a 
longer time within which to assert a request for binding arbitration. 

11. The Board and the aggrieved employee will each nominate one arbitrator, 
A third arbitrator, who shall be the chairman, shall be selected by the 
arbitrators named by the Board and the aggrieved party. 

IE, The authority of the arbitration board shall be limited solely to the 

Interpretation of this ARTICLE XVIII and shall have no authority to add 
to, subtract from or modify any of said provisions, nor shall the 
arbitration board have the authority to substitute its judgment as to the 
degree of discipline. In the event the toard of arbitrators shall find for 
the aggrieved employee, their authority shall be expressly limited to 
(a) dismissing the charges and (b) ordering the immediate reinstatement, 
if the employee had been suspended, with full pay as of the time of such 
suspension. In rendering their decision, the arbitrators shall be bound 
by the laws of the State of Now Jersey and the United States, declalone 
of the Courts of New Jersey and of the United States, and rulings and 
decisions of the Commissioner of Education and the State Board of 
Education, 

13. The arbitration board, as selected, shall confer with the Board and the 
aggrieved person and hold private hearings promptly. The arbitration 
board shall issue their decision in writing to the Board and the aggrieved 
e^^ploye 0 within 30 days from the date of the closing of the bearing or, 

if oral hearings have been waived by the Board and the aggrieved 
employee, then from the date the final statements and proofs are sub¬ 
mitted to them. The decision of the board of arbitrators shall be final 
and binding on all parties. 

14. In the event of arbitration, the cost of the arbitrators' services shall be 
borne equally by the aggrieved employee and the Board, All other 
expenses Incurred, including but not limited to the presentation of 
witnesses, shall be paid by the party Incurring same. 

15. After July 1, 1977, all the provisions of this ARTICLiE XVIII shadl be 
null and void as if the same had never been a part of this agreement. 



I. 


2 . 
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ARTICLE XIX 

REDUCTION OF FORCE SENIORIT Y 

The Board in its sole and absolute discretion shall have the right at any 
time tq reduce the number of custodial and maintenance personnel employ 
ed by the Board, subject t-o the following provisions* 

The classification in the negotiation unit, as said unit is defined In 
ARTICLE I, Recognition, of this Agreement, shall be grouped into 
departmental units. The composition of each departmental unit is set 
forth in Exhibit F attached hereto and made part hereof. Each employee 
covered by this Article shall have seniority in a depaxtmental unit equal 
to the period of his employment. j / 


./J 
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from the dat^:;of this Agreement, the SK^^j^^ry of the 
Board somI send to the Association a schedule, setting ^oHh the name, 
department unit and years of employment of each employee covered by 
this Article. 


It is specifically understood and agreed that the personnel eiecluded from 
the negotiation unit, as set forth In Article I, Recognition, and all 
custodial and maintenance personnel hired by the Board from and after 
July 1, 1974, are not covered by the provisions of this Article. All 
such personnel shall have no seniority. 


In the event of a reduction In force, the lay-off and recall of employees 
in any departmental unit shall be In order of departmental seniority, as 
defined in paragraph 3, above, provided that the employees retadned or 
recalled are. In the sole and absolute discretion of the Board, qualified 
to do the available. The determination of the Board shall be final 

and conclusive and shall not be a subject of or a cause for envoking the 
grievance procedure. 


Notice of recall shall be mailed to the employees last address appearing 
on the records of the school district, by certified n>ail, return receipt 
requested. Within 15 days of mailing of the notice of recall, the 
employee shall notify the Board Secretary, in writing, whether or not 
he desires to return to work. If lie fails to reply or if he indicates that he 
does not desire to return, ho shall forfeit all his seniority and all rights 
to recall, 


All seniority rights and rights to recall of the employee shall also be 
forfeited by: 


a) Voluntary quitting of employment; 

b) Discharge for cause; 

c) Lay-off for 6 consecutive months. 


Seniority shall not be accumulated during the period of lay-off. Upon 
recall, the appointed employee shall have his accumulated seniority to 
the date of lay-off. 


Under the provisions of N.J.R.S. Title 18A, Education, custodial and 
maintenance personnel who are not under tenure are not ^titled to any 
seniority rights. No custodial and maintenance employee of the Board 
shall be able to attain tenure until after July 1, 1977 in accordance with 
Article XX of this AgreMuent. The sole purpose of this Article is to 
give to certain named non-tenure custodial and maintenance employees 
covered by this Article seniority rights as defined and scrt: forth in this 
Article. The names of the custodial and maintenance employees entitled 
to the seniority fights, as set forth in this Article, are listed in Exhibit 
E which Is-atj^dned hereto and made part hereof. No other custodial 
and maintenance employee, other than those listed in Exhibit E, shall 
be entitled to any seniority rights and rights to recall whatsoever. 


After July 1, 1977 all the foregoing provisions, paragraph 1 through 9, 
of this Article XIX shall be null and void as if the same had never been a 
part of this Agreement. 


After July 1, 1977 the following provision shall apply; 


The Board in its sole and absolute discretion shall have 
the right at any time to reduce the number of custodial and maintenance 
personnel sonployed by the Board subject to the provisions of N. J.S. A. 
18A:l7-4, Reduction In Number Of Janitorial linployees, for those 
employees who have achieved tenure status by virtue of tl>e provisions 
of Article XX. / 
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ARTICLE XX 
TENURE 



After 3 conseeatlve calendar ^eara of full-time employment, each employee 
covered by thia Agreement shall be appointed without a fixed tenti! so as 
to provide the tenure protection available to such employees under the 
provisions of Chapter 137, Public Laws of I960, N. J.R.S. 18A:17-3 
and 18A:17-4, provided that the time in which such employee has been 
employ®! by the Board from July 1, 1974 shall be counted in determining 
said 3 year period of employment. No employee shall obtain tenure prior 
to July 1, 1977. 

ARTICLE XXI 
EVALUATION 

Non-t«ittred employees covered by this Agreem«it shall be evaluated by 
the Supervisor of Buildings and Grounds or his designee at least two 
times during their first year in the district and at least one tiir e in 
their second and third years in the district. 

All non-tenured employees covered by this Agreement who have been in 
the employ of the Board for at least three years prior to July 1, 1974 
shall be evaluated by the Supervisor of Buildings and Grounds or his 
designee at least once during the school year beginning July I, 1975, 

Tenured employees from and after July 1, 1977 shall be evaluated by the 
Supervisor of Buildings and Grounds or his designee at least once 
curing the school year. 

Each evaluation shall be followed by a written evaluation report and a 
conference betwe®ithe employee fpd the Supervisor of Buildings and 
Grounds or bid designee for the purpose of identifying the employee’s 
strengths, deftciencies and recommendations for correcting and improving^ 
his work. ^ 


The ^ployee shall have the rlgl^ within 10 days after receiving a copy 
of the evaluatiem report to respond in writing to any negative ccunments 
on the evaluation report. 

The employees shall be required to sign the evaluation report, but such 
signing shall not signify approval. Upon the failure or refusal of the 
employee to so sign the report, a notation of said failure or refusal shall 
be annexed to or inserted on the report. 

The evaluation report, together with the employee's response thereto, 
if any, shall bo placed in and comprise a part of the personnel flle of 
each employee. 

The evaluation report shall not be a subject of or a cause for envoking 
the grievance procedure. 

The provisions of this Article shall take effect July 1, 1975. 


ARTICLE XXII 
BULLETIN BOARDS 

The Board ^roes to place bulletin boards at appropriate locations for 
the purpose of posting Union meeting notices, anpoui^ceohents and general 
activities. /■;; //^ 
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ARTICLE XXIII 
MISCELLANEOUS 





1. Any indiiridnal coittract between the Board az«] an Individual employment 
covered by this Agreement shall be consistent with the terms and condl» 
tions of this Agreinnent, eoEcept, however, that the contract with a non¬ 
tenure esn^oy^ shall carry a clause providing for termination of the 
contract by either party upon a thirty-day notice. 

2. Copies of this Agreement shall be printed at the joint expense of the 
Board and the Association. 

3. Notice. 

Whenever any notice is required to be given by either 
of the parties to this Agreement to the other, pursuant to the provisions 
of this Agreement, either party shall do so by telegram or certified mail 
at the addresses listed below, and the mailing shall be deemed given 
when placed in the United States Post Office depository with posti^e 
prepaid for mailing: 


4, 


a) If by Association to Board at; 

School No, I 

Whiteman Street 

Fort Lee, New Jersey 07024 

b) If by Board to Association at: 

Fort Lee High School 
Fort Lee, New Jersey 07024 

The term, echool year, as used in this Agreement, shall mean July 1st 
to June 30th, ' 


ARTICLE XXIV 

__SEPARA.BIL1TY AND SAVINGS 

tl m»!^i*****^ fWs Agreement or any :^»plication of this Agreement 
to any employee or group of employees is held invalid by operation of law 
»K **** '*‘*"*’' tribunal of competent jurisdiction, such provision 

8h^l ^ inoperative but all other provisions shall not be affected thereby 
and shall continue in full force and effect. 


article XXV 

FULLY BARGAINED PROVI SIONS 

; - ^ ^ ^- 

This Agreement represents and incorporates the complete and final i 
understand!^ wd settlement by the parties of all bargainable Issues whlct 
were or could have been the subject of negotiations. During the term of " 
this Agreement, neither party will be required to negotiate with respect 
to any such matter, whether or not covered by this Agreement, and 
wh^her or not within the knowledge or contemplation cf either or both 
of the parties at the time they negotiated or signed this Agreement. 





- 23 - 


A- 

\j~j 


/ ■ 
// 
r 


I 




i'j 

< 1 ^ 


hr 


!'ri 

'i 





EFFECTIVE DATES 


This Agreconent shall be in full force and effect as of July I, 1974 and 
shall remain inlnll force and effect through June 30, 1977, provided 
that either the Board or the Association shall have the right to reopen 
the Agreemefnt as of October 15, 1975 for negotiations solely and express 
ly limited to salary schedules and for no other purpose. 


FORT LEE CUSTODIAL AND 
MAINTENANCE ASSOCIATION, INC. 

BY. , 

Biagio^^ercelli, President 


FORT LEE BOARD OF EDUCATION 
FORT LEE, NEW JERSEY 

'. -i) r / f A 

Rudolf T^Wldent ~~ 



ATTEST: 

Harold P. De Socio, Secretary 


This is to certify that the undersigned have been duly authorized by the 
Fort Lee Custodial and Maintenance Association, Inc. to execute the above 
Agreement on behalf of the Fort Lee Custodial and Maintenance Association, 
Inc, and in accordance and in compliance with the internal procedures of the 
Fort Lee Custodial and Maintenance Association, Inc. 




Dated: 


1975. 


1)f 7^^). 


Biagio V^rcelli, Presj^fint 


// 


// 


William Shay, Secret 



/ 
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MAlMTENAaCE-CUSTOOIAL GUIDE 
FOft 1975-1976 













EXHIBIT C 


EMPLOYEE’S STATEMENTi 

I wai abaent on the following day(a)t 

Abaence atarting on date of __ 

(Month) (Day) (Year) 

and extending through date of__ 

(Month) (Day) (Year) 

thuB making a total of employment days of abaence for thia occaalon: 

No, of working daya abaent___ 

No. of daya of accumulated alck leave at the onaet of thla absence_ 

due to the following lUneaa or Injury aiat your peraonal doctor's diagnosis if 
a peraonal doctor was consulted, otherwise your own diagnosis); 


as explained in the herewith attached note (this note necessary only when more 
than 5 days of extended leave ie requested) from my personal doctor ; 

Name of personal doctor 

Full address of personal docto r _ 

Date of this doctor's note _ 

I request approval of the Board of Education Medical Director for the 
following number of additional days as extended leave within the provision of the 
policy delineated at the top of thia form; ____ 

(Date signed) (Signature of Employee) 


(School) 


ACTION OF THE BOARD OF EDUCATION MEDICAL DIRECTOR CN THE ABOVE 
APPLICATION 


The following portion of this form will be completed by the Medical Director 
through hla affixing an X mark in the appropriate box, then signing and dating thia 
form and subsequently mailing the signed copy to the employee in the stamped, 
self-addressed envelope that the employee has provided. 


I approve the above request. 


J I disapprove the above request. 


(Date signed) (Signature of the hOidical Director) 
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PORT LEE PUBLIC SCHOOLS 
EMPLOYEE’S REPORT OF REASON FOR A BSENCE 

instructions* 

accuracy in record keeping, this report foiro shocdd be 
^plicate with a pen and submitted to the en^ployee’s immediate 
fftn which the employee returns to work 

PHncipal to whom the employee Is assigned for 

re^rt t thl cafeteria personnel shall submit their 

port to the Cafeteria Director, and roving custodians who service more 

Iff^eT* Education 

The here-de^ed Immediate superior, as the Principal, shall retain for file 
one copy of this report and promptly submit the other copy to the office of 
the Secretary of the Board of Education. 

EMPLOYEE’S STATEMENT: 

On the following dayis) I will be or was absent for the following reason: 
Absence starting on date of 


(Month) 


(Day) 


(Year) 


and extending through date of 


(Month) (Day) (Year) 

thus making a total of employment days of absence for this occasion: 

No, of working days absence __ 

for the reason of: 


(Check onj and fill In any blanks on Item checked; If more than one reason 
18 applicable, list to the left of each box checked the appertaining dates.) 




Sick leave (my own personal illness or injury) 

Employees on 10-month contract allowed 10 days per year and| 
employees on 12-month contract allowed 12 days per year, 
with additionally unused portions accumulated from, previous 
years allowed - without pay deduction. 

Emergency leave: Up to 5 days per year without pay deduction 
is allowed for (1) court order, or (2) death, criticad illness 
or injury of a member of my immediate family{father, 
mother, brother, sister, husband, wife or child) or my in¬ 
laws (father-in-law, mother-in-law, brother-in-law, sister- 
in-law), an employee's grandparents and employee’s spouse's 
grandparents, plus mfficnbera^of an employee's immediate 
household * . 

If for death, critical illness or injury, state here the 
relationship of the involved person. 


Personal leave. Chie day per year without pay deduction is 
allowed when reason for absence is pre/sented in writing and 
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exhibit e 


OF CUSTODIAL AND MAINTENANCE 
employee^ PER articles XVIII, XIX 

Gerard Avogtia 
Gregorio Barila 
Patsy Baaile 
Robert Branigan 
Bernard Burke 
•Tames Carrero 
Maurice Carroll 
Joseph Cerchio 
Patsy Curcio 
William Curtain 
Leonard DeF^ippis 
Caroline De Gidlo 
I Richard De Santis 
Guiseppe DiModica 
Louis Dragone 
Louis Es small 
Feliciano Euan 
John Friery 
Dominick Gagliostro 
Theresa Godfrey 
Philip Haubort 
William Hess 
Harry Hoehn 
Ricardo Jauregui 
GeralJo Lugo 
John Mensing 
Michael Messina 
W, Robert Myers 
Frank McCarthy 
John McFadden 
Joseph Olsomer 
Walter Pace 
Peter Padilla 
Gus Papageorglo 
William Perri 
Gennaro Proto 
Luis Rendon 
Aldo Rizzardi 
Rosario Salonia 
Frank Sehmith 
William Shay 
Frank Spital^o 
Thomas Waddilove 
John Waleck 
Biago Vercelll 


If 
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DEPARTMENTAL UNITS 

1. Head Cuatodian - High School. 

2. Head Cuatodiana- Elementary and Intermediate Schools and Night Head 

Custodian, High School. 

3. Stock Inventory Control Clerks. 

4. Custodians, Custodial Repairmen^ Custodial Helpers, Couriers. 

5. Maintenance and Maintenance Helpers. 





